BID SOLICITATION
External Accounting Services - Violence Prevention Program

Helping Our People Excel Community Development Corp

OVERVIEW

Helping Our People Excel Community Development Corp is soliciting bids from qualified
accounting firms to provide external accounting and financial management services for the
Violence Prevention Program for State Fiscal Year 2026 (July 1, 2025 - June 30, 2026). This
program is primarily funded by the Illinois Criminal Justice Information Authority.

SCOPE OF SERVICES

The selected firm will provide external accounting and CFO services and will work
collaboratively with the Finance Administrator and Executive Director to provide the
following services:

Financial Management & Compliance:
e Assist with grant budget development and management
e Perform monthly bank reconciliations
e Prepare grant reports and reconciliations
e Prepare financial statements
e Ensure grant financial compliance and adherence to funder requirements
e Monitor grant expenses and activities against organizational fiscal policies
Grant Administration Support:
e Review and verify grant expenses to ensure allowability under grant terms
e Respond to state agency inquiries regarding financials or expenses
o Conduct meetings with administrative staff to review state reports
e Work directly with external auditors and respond to audit requests

¢ Obtain and provide any documents requested by external auditors



Reporting & Communication:
e Provide regular financial reporting to Executive Director and Board
e Maintain accurate and timely financial records
e Ensure compliance with Illinois Criminal Justice Information Authority requirements
TIME COMMITMENT
Approximately 15 hours per week
MINIMUM QUALIFICATIONS

Bidding firms must demonstrate:

Accounting firm in good standing
e Current registration with SAM.gov (System for Award Management)
o Staff with relevant accounting credentials
¢ Minimum 3 years firm experience with grant accounting and compliance
¢ Experience with federal and state grant requirements
¢ Knowledge of nonprofit accounting principles and practices
o Experience with Illinois Criminal Justice Information Authority grants preferred
¢ Proficiency with accounting software and financial reporting systems
¢ Demonstrated ability to meet strict deadlines and maintain attention to detail
BID REQUIREMENTS
Proposals mustinclude:
1. Firm Profile:
o Firm name, address, and contact information
o Professional licenses and certifications
o Current SAM.gov registration documentation
o Yearsinbusiness
2. Firm Experience & Qualifications:

o Detailed description of firm's relevant experience



o Experience with similar nonprofit organizations
o Experience with criminal justice or violence prevention programs
o Qualifications of key personnel assigned to this engagement
o References from current or former clients (minimum 3)
3. Service Approach:
o Description of methodology and approach to grant accounting
o Communication and reporting procedures
o Quality assurance measures
4. CostProposal:
o Hourly rate or monthly fee structure
o Any additional costs or fees
o Paymentterms
5. Availability:
o Confirmation of ability to commit 15 hours per week
o Availability to begin services (contingent upon grant approval)
o Anyscheduling constraints
EVALUATION CRITERIA
Proposals will be evaluated based on:
¢ Relevant experience and qualifications (30%)
¢ Understanding of grant compliance requirements (25%)
e Cost competitiveness (20%)
e References and past performance (15%)
e Proposed approach and methodology (10%)
SUBMISSION REQUIREMENTS
Deadline: June 20, 2025

Submission Method: Electronic submissions preferred



¢ Email to: awheeler@hopecdcoutreach.org
e Subject Line: "VPP Accounting Services Bid - [Your Firm Name]"
e PDF format preferred
TIMELINE
o Bid Posting Date: June 6, 2025
¢ Pre-Bid Questions Due: June 13, 2025
e Bid Submission Deadline: June 20, 2025
e Vendor Selection: June 27, 2025

Note: Contract start date is contingent upon grant approval, which is anticipated by the end
of July 2025.

TERMS AND CONDITIONS
e Thisis anindependent contractor relationship with an accounting firm

e Contract term: State Fiscal Year 2026 (July 1, 2025 - June 30, 2026) with potential for
renewal

e Firm must carry professional liability insurance
e Allwork must comply with applicable federal, state, and local laws

e Helping Our People Excel Community Development Corp reserves the right to reject
any or all bids

¢ Award will be made to the most qualified and responsive firm
QUESTIONS

All questions regarding this solicitation must be submitted in writing to: Alicia Wheeler,
Finance Administrator awheeler@hopecdcoutreach.org

Questions received after June 13, 2025 may not receive a response.

ORGANIZATION INFORMATION

Helping Our People Excel Community Development Corp is a nonprofit community
development corporation committed to combating homelessness, hunger, unemployment,
and violence by providing essential resources and opportunities for the poor, distressed,
and underprivileged. Through holistic support, workforce training, violence prevention, and



food assistance, we strive to uplift individuals and families, fostering a stronger, safer, and
more resilient community.

The Violence Prevention Program works to reduce violence and foster a safer environment
in the Austin community. Through targeted outreach, intervention strategies, and support
services, we work to address the root causes of violence and provide individuals with the
resources and guidance needed to choose a different path. Our goalis to create a
community where safety, healing, and opportunities replace fear and instability.

Important Note: This solicitation is for State Fiscal Year 2026 (FY26) services beginning
July 1, 2025. The contract start date is contingent upon grant approval from the Illinois
Criminal Justice Information Authority, which is anticipated by the end of July 2025.

Helping Our People Excel Community Development Corp is an Equal Opportunity Employer
and encourages bids from minority, women, and disadvantaged business enterprises.

Posted: June 6, 2025



